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Tools/Systems UKG Dimensions 

Notes: The following guide will assist you with viewing your PTO balance in Dimensions.  

 

 

 Navigate to the home screen of Dimensions. There are two ways to view your PTO: 
1. "My Time Off" Tile 
2. "My Timecard" Tile 
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1. "My Time Off" Tile 

 Click the arrow for the drop down 
list of all codes and balances available 

 Change dates as needed to view live 
balance 

 

 

Please note that the encumbered balance is 
the amount available on the day but takes into 
consideration any upcoming grants or 
requests for the same time period. 



 

 
2. "My Timecard" Tile 

a. Click arrow to open timecard 

 

 

 

 

 

 

 

 
b.   Click on “Accrual” at the bottom of your 
timecard 

 



  
      c.     Select pay period as needed (top right side of the screen) 
 

 
 
 

 
d. List of PTO balances 

o Taken to Date: 
Withdrawals, or takings, from the accrual between the first day of the reporting period and the 
"as of" date. 

o Available Balance:  
The encumbered balance is the amount available on the day but takes into consideration any 
upcoming grants or requests for the same time period. These balances are based on the Accrual 
Reporting period for an accrual, not the loaded timeframe. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
e. List of PTO balances 

i. Current Vested Balance: 
The current balance for an accrual code without upcoming grants or requests for the same time 
period.  

ii. Planned Takings: 
Withdrawals, or Takings, from the accrual that are entered between the "as-of" date and the end 
of the reporting period.     

 
 

 
iii. Ending Vested Balance: 

Vested balance in the accrual on the last day of the reporting period.   
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Contact NA SSC l 8:00 am—8:00 pm CST I (855) 557-3247 I Submit a Ticket 

 

https://ghrp.gv.sec.samsung.net/shcm


 

Dimensions Managers: How to view employee’s PTO balance 

 
f. Go to “Manage Timecards” tile 

 

 
 

g. Select desired employee 
 

 

Jane Doe 

Jane Doe 12345678 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Contact NA SSC l 8:00 am—8:00 pm CST I (855) 557-3247 I Submit a Ticket 

 

 Click on “Accrual” at the bottom 
of your timecard 

 Continue with Step 2C above 

https://ghrp.gv.sec.samsung.net/shcm


 
 

 

Tools/Systems UKG Dimensions Mobile App 

 
1) Navigate to the home screen of Dimensions  

and select “My Timecard” 
 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3) Select “Accruals” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Contact NA SSC l 8:00 am—8:00 pm CST I (855) 557-3247 I Submit a Ticket 

2) Select the arrow 
 

 

4) PTO banks and balances are now reflected 
on your screen. 
 

 




