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Welcome to
Access Dimensions Log On page: U KG Pro

Non SSO: https://samsungelectronics.prd.mykronos.com

SSO: https://samsungelectronics-sso.prd.mykronos.com/wfd/homett/ WO rkfo rce
Management

Accessing Dimensions

Non SSO: SSO
1. Inthe Username field, You may be required to login
. . Usemame
enter your Samsung upon your first login
. Jonh.Doe@Samsung.com|

email
2.  If need assistance with 1. Inthe Username field,

your password, please Knox ID Password

contact NA SSC 2.  Inthe Password Field, |

enter your Windows PW

Show password

3. Select “Log In” — > m

Forgot my password

S50 Login
Pro Qutlook Login

Please note that employees without a Samsung email address should use

their personal email address provided during onboarding Pro Mobile Login

Pro Deskiop Login



https://samsungelectronics.prd.mykronos.com/
https://samsungelectronics-sso.prd.mykronos.com/wfd/home#/

Adding Missed Punch

You can change your
date/ date range here

1. Locate the “Manage Timecards” tile 2. Select desired Employee
Manage Timecards ~
Employee Timecards
Previous Pay Period
Must Fix 1a. Select the arrow Alliston, Terry - | @ 17513248 ¢ 10of9 5 ~ Previous Pay Period ¢
63 63 Unexcused Absence
== ) & =
List Vig yze GoTo
Alliston, Terry
Hoerner, Todd 5 schedule Absence n out Transfer Pay Code Amount shift
4 Martinez, Shirley
Platt, Thomas |
+
Robertson Jr., Jessie
+ T T
3. Locate the Date you need to Edit and click on the box 4. Input Times
Date Schedule Absence In Out Wed 4/17 6:45 AM- T:15PM & i 6:45 AM 7:15PM
4+ O sni
4+ O Mon¥xs
+ G Tue 3/26 5. Select "Save"
+ (O Wedyzm 645PM-T15AM & )
: ' <> O g
4+ | O Thuns 645PM-T15AM & ] Calculate

Totals




Approve One Timecard

You can change your
date/ date range here

1. Locate the “Manage Timecards” tile 2. Select desired Employee
Manage Timecards ~
Employee Timecards
Previous Pay Period v
Must Fix 1a. Select the arrow Alliston, Terry - | @ 17513248 ¢ 10of9 5 ~ Previous Pay Period ¢
63 63 Unexcused Absence
== ) e s-
List Vig yze GoTo
Alliston, Terry
Hoerner, Todd 5 schedule Absence n out Transfer Pay Code Amount shift
4 Martinez, Shirley
Platt, Thomas |
+
Robertson Jr., Jessie
+ T T
3. Locate the Date you need to Edit and click on the box 4. Select “Approve”

Date Schedule Absence In Out
a AA v e o~ & F-

4+ O sni
List View foom Apprave Analyze GoTo
4+ O Mon¥xs A
4+ O Tuedn
+ | O wedzz 64SPM-T05AM @
+ |0 Tuys B45PM-T15AM &




Mass Approve Timecard

1. Select Menu Option 4. Select Check Mark

15T Pay Periggfilevien ~ v cmentPayperiod ¢ » K v AlHome G Loaded 923AM

= 0 uKG A B G-

LA B ]|

Selectd Zoom TrackTime  Approva Share
@ Welcome back, Stephen @ EmployeelD |  Employee Full Name T+ MissedInPunch v Missed Qut Punch v Unexcused Absence Total Scheduled Hours +  Total Actual Hours Q) v Employee Approval Status ~ Manager Approval . W 7
0 17513248 #lliston, Terry 5
0 17505088 Hoermer, Todd S 5
. 0 25173% Martinez, Shirley 5
2. Select “Data View & Reports”
0 15506051 Platt, Thomas H
[0 07548289 Robertson |, essie 5
Dataviews & Reports ~
0 nsimez Rosas, Sandra £ 5
Dataview Library 0 ™n502268 Scwaegel, Brian 5
0 15508600 Taylor justinA 5
0 253068 Unineza, Claudia R 5
3. Locate “0-ST Pay Period Review” in Dataview Library 5. Select “Approve” 6. Select “Approve Timecard”
Timekeeping
Count: 7 eloi) Approval
:0: v A @~ =
Subject: Eopmployee Approval Summary > Unselect All Refine Zoom TrackTime  Approval ]
Approve Timecard
MName: 0-5T Pay Period Review
Subject: Employes >

Remove Timecard Approval




Request PTO on behalf of an Employee

2. Locate the desired Employee

1. Locate the “Manage Schedule” tile ‘

Manage Schedule

~ :

1a. Select the arrow

No data available. You do not have a tile
configuration assigned.

3. Right Click on the desired schedule
(The following will show)

6:45 PM - 7:15 AM [12.50]
Alliston, Terry

I ——
5:45 PM 715 AM

1 6:45 PM-7:15 AM [12.50]

Samsung/C380/PEOB01_RGO01/C3800012/)ob

- .
I @ B 4 :
dit Add Assign Delete Reinherit Lock More
Paycode Breaks Actions

3a. Click on “Enter Time Off”

View by Schedule Group v

T
B o @ A &
Quick  Show/  TableView  Zoom Load
Actions  Hide Groups
=
Tue 416
O MName [0/91 4 24 a4 s 12 & w

Ungrouped Employe. .
No Inheritance:
SHIFTC [5]

BacialGrouo

[J  Hoerner Todd 5
—

Platt, Thomas |
—
Rosas, Sandra E
—

Taylor, Justin A
—

o o0 o o

Uwineza, Claudia R

SHIFTD [4]

4

Partial Group

[ Aliiston, Terry

—

[]  Martinez, Shirley
—

[J  Robertson]r, Jessie
—

]

Schwaegel, Brian
—

124

24

W Wed 4/17
E RECI

£45 AN 715 P

W Tue 4/16 - Sat 4/20

Thu 4/18
84 12p ap

£:d5 Al T:15 PM

Frid/ng
8p 1A A & 122 4P 8p 124

6:45 AM - 7:15 PM

Sat 4/20
E RECI

6:45 AM - 7:15 PM

CE——
sasAM 7:15 PM 6:45 AM - 7:15 PM |C3BOSA5PTOCASCA 6:45 AM - 7:15 PM
| e | I e |

€380 SAS REQUEST
sasAM 7:15 PM 6:45 AM - 7:15 PM 6:45 AM - 7:15 PM 6:45 AM - 7:15 PM

I | CI——
sasAM 7:15 PM 6:45 AM - 7:15 PM 6:45 AM - 7:15 PM 6:45 AM - 7:15 PM
2 I | CI——

6:45 AM - 7:15 M 6:45 AM - 7:15 M 6:45 AM - 7:15 M

I e | CE——
6:45 AM - 7:15 PM 6:45 AM - 7:15 M 6:45 AM - 7:15 PM 6:45 AM - 7:15 PM
= CE— E—

6:45 PM - 7:15 A 6:45 PM - 715 AM 6:45 PM - 7:15 A
I I I
6:45 PM - 7:15 AM 6:45 PM - 7:15 AM 6:45 PM - 7:15 AM
I I I
6:45 PM - 7:15 AM 6:45 PM - 7:15 AM 6:45 PM - 7:15 AM
I I I
6:45 PM - 7:15 AM 6:45 PM - 7:15 AM 6:45 PM - 7:15 AM
I I I
£:45 PM - 7:15 AM 6:45 PM -7:15 &M £:45 PM - 7:15 AM
I I I

4. The following screen will populate

r Enter Time Off

s

Assign To
Employee Name

2 Taylor, Justin A -

Job

4 Job @

.../C3800012/job

Type of Time Off Auto Approve

C380 ACL REQUEST

PTO

C380 SARC REQUEST

C380 SAS REQUEST]

x|

5. Select desired PTO code

6. Select Apply

You can change your date/
date range here

()~ YesterdayPlus6Days & ~ AllHome &3 Loaded 405 PM

< o 19

Share Refresn

Sun 4/21 - Mon 4/22

Sun4/21 Mon 4/22
44 & 12p ap 8p 124 sa Ba 122 ap 8P

NOTE: The PTO applied will be
automatically approved and
applied to the employee’s
timecard




Review PTO Request

1. Locate the “My Notification” tile 2. Locate the Request Pending Approval 3. Select “Approve”, “Refuse”, “Pending”

7’ 7’

. 3 - : P
My Notifications = : v @ : - ‘ =
y >t =y vy X 9
Categories o AT e Mistas (v None = None | D Mark Done  Approve Refuse Add Edit
Tasks 0 > “« ” % fone
la. Select “Employee Request . D@t sy
Created On 200172024 10:22 AM
My Requests 0 N JRT— Request Status Approved
& PRequest €380 SAS REQUEST
0 Employee Requests Employes Martinez, Shirley
Employee Requests 0 > Craated On 1252024 6:33 AM
Request stas Agproved

0 Timekeeping

. . Request €380 545 REQUEST
Timekeeping 0 > Oe Uwineza, Claudia R
11872024 6:02 PM

v

2a. Check the Box

1. Locate the “Manage Schedule” tile 2. Locate the Submitted Request 3. Select “Approve”, “Refuse”, “Pending”

: View by Schedule Gi v I I
\ B o = ;A & €380 SAS REQUEST

Manage Schedule ~»

Quick  Show/  TableView  Zoom Load
Actions  Hide Groups
la. Select the Arrow e Hoerner, Todd S
- .
x Job .../C380/PE0801_RGO01/C3800012/)ob
> X Wed 417 mThud/1s Frig4ing Sat4i20
a’ O Name [0/5] ¥ g s s o & e 124 s Ba 122 4 &P 124 24 BA 1P 2P &P 124 24 BA 1P 2P 8P 1 Status
Ungrouped Employe. . 1 . |
No Inheritance @ submitted i
SHIFTC[5] 645 AM - 7:15 P 645 AM - 7:15 PM 645 AM - 7:15 PM 645 AM - 7:15 PM
No data available. You do not have a tile B I I I |
- paagil — C— — GE— Accruals >
iguration assigned.
645 AM - 7115 P 645 AM - 7:15 PM (380 5AS PTO CASCAD... 645 AM - 7:15 PM 8 2
Hoerner, Todd S I E L | I
0 E— |— - Created On |
240 545 REQUEST 350 SA5 REQUEST 4/18/2024 9:31 AM
645 AM - 7:15 PM Senill S0 645 AM - 7:15 PM 6:45 AM - 7:15 PM 1 Request Details
[[] Platt, Thomas | I I I I U
—
645 AM - 7115 P 645 AM - 7:15 PM 645 AM - 7:15 PM 645 AM - 7:15 PM
[[] Rosas, SandraE I I I
— -

v X & @ =

2a. Once Located, right click on request Approve  Refuse Edit Cancel Add

Comment g




Request Delegation

1. Locate “My Notification” tile

My Notifications ~

Tasks. o >

\

My Requests (] >

3. Manager Delegation tab will populate

I Manager Delegation X |

1a. Select “Tasks”

Employee Requests

Timekeeping 1] >

2. Select “My Actions”

- [E@-

My Actions

2a. Select “Manager Delegations”

E-

My Actions

~

My Actions

MNew Delegation

Delegate*

[ Abantei FrancisT v ] 3a. Select desired Delegate

Start Date*

G Clear 3b. Select Start and End Date

End Date*

B oo

Role Profile*

[ SAMSUNG MAN... ]

T=TE

i

IiEl Business¥rocesses

@ﬁ er Delem
~—

- I

4, Select Submit

Cancel




Approve Delegation Request

1. Locate “My Notification” tile 3. Manager Delegation tab will populate

- - Details
My Notifications ~

Manager Delegation

Tasks. o >

\

My Requests 0o New Delegation
1a. Select “Tasks” Delegator

| Bianco, Stephanie |

Employee Requests

4. Select Submit

Timekeeping 1] >
Start Date

[ 061912022 |

| 0612572022 |

Role Name

“" 4
| Backup Manager 3a. Select Accept Cancel

2. Select the check box of Delegate Notification Select Action*

Accept
ject

T R

Show My Actions
Detail

Categories ® Filter: None & v None | O
0 Employee Requests ‘ Active V|
0 My Requests By Employee Blanco, Stephanie
Subject Delegate Notification
Body A New Delegation Acceptance Form Request has been sent to you by Bianco, Steph...
0 Timekeeping Created On 6/15/2022 4:38 PM
Task Name New Delegation Acceptance Form
Initiator Bianco, Stephanie
0 ‘AReiidanca Created ON 6/15/2022 4:38 PM
Process Name Manager Delegation




NA SSC Contact and Information

Hours of Operations- 8:00 AM — 8:00 PM CST

w* O

Access GHRP Portal = Ask HR NA SSC SR Tool Call: (855) 557- 3247



https://ghrp.gv.sec.samsung.net/shcm/login/sec/knoxsso/openpage/saml/30480e9c929ec9f2391e7d50177eb6ddc25908f0ed4a766daed2dfab8d493c3b

