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Welcome to

Access Dimensions Log On page: U KG PFO

Non SSO: https://samsungelectronics.prd.mykronos.com WO rkfo Fce
SSO: https://samsungelectronics-sso.prd.mykronos.com/wfd/home#/
Management

Accessing Dimensions

Non SSO: SSO
1. Inthe Username field, You may be required to login Usemame
enter your Samsung upon your first login Jonh Doe@Samsung.com|
email
2.  If need assistance with 1. Inthe Username field,
your password, please Knox ID Fassword
contact NA SSC 2.  InthePassword Field, | ™

enter your Windows PW

Show password

3. Select “Log In” — >

LogIn
Forgot my password
S50 Login
Please note that employees without a Samsung email address should use their Pro Outlook Login
personal email address provided during onboarding Pro Mobile Login

Pro Deskiop Login



https://samsungelectronics.prd.mykronos.com/
https://samsungelectronics-sso.prd.mykronos.com/wfd/home#/

How to Edit Punches

You can change your date/
date range here

“ . ” o . .
1. Locate the “My Timecard” tile 2. Review the Timecard
My Timecard v—) E @ 17505058 ¢ 1of1 > 5 + Current Schedule Period .-_f‘u ~ 1 Employee(s) Selected {5 Loaded: 2:44 PM
. iz A Ve 3 [ohd @ Fr < o =] 19
ExCEpthnS ListView  Zoom Approve  Remove  Analyze View GoTo Share e Calculate save
4 Date Schedule Absence In Out Transfer Pay Code Amount Shift Daily Period
1a. Select the arrow + 0 sme
-
+ | O Mon 4/15
w + | O Tue 4/16
+ O Wed 4/17 G4SAM-T:ASPM @
No data to display.
+ O Thu4/18 6:45AM - :15PM <>
+ O Fiang ] 6:45 AM [| c3sosaserocasca. J| 12,00 12.00 12,00
+ O Sat 4120 6:45AM - :15PM ¢ 12.00

3. Locate the Date you need to Edit
and click on the box

4. Input the times

Wed 4/17 6:45AM - 7:15PM & i 6:45 AM T15PM

5. Select “Save”

< o =

Share View Calculate
ding Totals

Pean




How to Review PTO Balance

You can change your date/
date range here

1. Locate the “My Timecard” tile 2. Select “Accruals” tab, located on the bottom of your timecard

My Timecard

My Timecard > :
) ~ currentPay Period > Loaded: 3:02 PM
. = v 6 <- 9
Exceptions o
4 Date Sciiedule Absence n out Transfer Pay Code Amount shift Daily Period

la. Select the arrow
- - Mon 408
B Tue 4109
w - Wed 4110
- Thu a1 gl 7asem
No data to display. + Fi4n2 s 7asenm §
+ sat4n3 6 7A5PM i
+ sun4ns
+ Mon 415
+ Tue 4/16
S Wed 4/17 5AM-7:159M ¢
+
+ I e | e A [ [ =)
: —

3. PTO Banks and balances will populate:

Accrual Code Mame Ty~ Accrual Code Type T~ Awgilable Balance Tyw Taken to Date Ty Current Vested Balance o Planned Takings Te~  Ending Vested Balance Ty~ v
PTO Howii a3:0d4 124:050 a5:11 12:00 252:58
FTC HOLICAY Hour 00:00 ] 00:00 000 00:00

M0 1500

WO Heur Ta:00 {1, paux] Ta:00




How to Request PTO

1. Locate the “My Time Off”

My Time Off
*
Reason o @
SAS PTO: 96:11 Hours
*Dates
4/17/2024 E ‘

Advanced Options ¥

e

2. Select Reason: What Pay Code You would like to use.

My Time Off

*Reason
SAS PTO: 96:11 Hours

~© ‘
[ SASPTO:96:11 Ho.. ]‘ &

(380 SAS FLOAT REQUES.

C380 SAS PTO CASCADE....

(380 SAS VTO REQUEST: ...

SAS BEREAVEMENT

3. Select Date/ Date Range

Date Range

Start Date End Date
[ 4/17/2024| } [ 4/17/2024 }
¢ April 2024 3

Sun Mon Tue Wed Thu Fri Sat
Ell 1 2 3 4 5 6

7 8 9 10 n 12 13

4. Select “Advanced Options”

My Time Off
*
Reason . ®
SASPTO: 96:11 Hours
*Dates 5
4/17/2024

Advanced Options >

CEECTR

5. Select Duration

Dates

6 41772024

6. Select “Submit”

Duration
= cancel Submit review
| Hours ’
[ ar ‘
Deduct freom
SAS PTO: 96:11 Hour(s) ®
C380 SAS FLOAT REQUEST: Multiple Accruals @ ‘
C380 SAS PTO CASCADE: Multiple Accruals @ ‘
(380 SAS VTO REQUEST: Multiple Accruals @ ‘

SAS BEREAVEMENT

SAS JURY DUTY

SAS VOTING

Note: Once your request is
submitted, the request will
then go to your manager
for review and approval




PTO Balance Definitions:

Available Balance — The encumbered balance for an accrual code. The encumbered balance is the amount available on
the day but takes into consideration any upcoming grants or requests for the same time period. These balances are
based on the Accrual Reporting period for an accrual, not the loaded timeframe.

Current Vested Balance — The current balance for an accrual code without upcoming grants or requests for the same
time period.

Ending Vested Balance — Vested balance in the accrual on the last day of the reporting period.

Taken to date — Withdrawals, or takings, from the accrual between the first day of the reporting period and the "as of"
date.

Planned Takings — Withdrawals, or Takings, from the accrual that are entered between the "as-of" date and the end of
the reporting period.

[ Please contact NA SSC with any questions you may have regarding your PTO Balance. ]




How to Cancel PTO: Option 1

1. Locate the “My Schedule” tile 2. Locate the PTO you would like to cancel 3. Click on the Request you want to Cancel
You will be directed to the details of your request
My Schedul ~ My Schedule Request - IR
. , - . i
wed X Yourrequest
17 Today s v < | ()
You have nothing planned. e - - Details History
e la. Select the arrow R .
18 You have nothing planned. e, F— @ [Approved]
e s sl n w _ C380 SAS REQUEST (Full)
Fri : T © Uoproveat
19 ® [Approved] L €380 SAS REQUEST (Full)
€380 SAS REQUEST L s Requested date
(Full) ’ Fri 4119
B @ SHETACCHW
s 6:45 AM-7:15 PM [12:30]
2&01 You have nothing planned. Paycode
% SHETACCHW : ® (380 SAS PTO CASCADE
con CzasloliEs, Fri 4/19 * 6:45 AM-6:45 PM [12:00]
S;; - SHIFT A-COWW 1
645 AM-7:15 PM [12:30]
Cancel request

(" Loamore )
h _/

4. Select Cancel Request ]
Note: The llation will

then go manager
< Cancel request ) for review and approval




How to Cancel PTO: Option 2

1. Locate the “My Notification” tile 2. Change view to “All Status” 3. Check the box of the Request you would like to Cancel
My Notifications I I B ¥ M o Filter: ¥ v Mistatus (5]~ None | ‘D
S Select Al Refine My Actions
Task 0 3 Categories o Filter: “ . . v Request C380 5AS REQUEST
cks ZNoSﬁat s, Cancel Su... 5] None | D /] =] Employee Hoerner, Todd S
0 Tasks 0 @ Created On 2/02/2024 1:52 PM
My Requests 2 > Reguest Status Approved
No Status
2 My Requests
Timekeeping 0 > _ . [ Approved 0 Request €380 SAS REQUEST
0 Timekeeping (] Appreved by Group Edit Employee Hoerner, Todd §
Created On 12/09/2023 7:59 AM
1a. Select “My Request” [ Cancel Approved Request Status Approved
D Cancel Refused
Cancel Submitted 08 Request C380 SAS REQUEST
Employee Hoerner, Todd S
O Cancelled Created On 12/08/2023 12:28 PM
Reguest Status Cancelled
Note: The llation will
then go manager
4. Select Cancel 5. Select Cancel Request for review and approval

v (@) o =

Mark Done Cancel Delete GoTo




NA SSC Contact and Information

Hours of Operations- 8:00 AM — 8:00 PM CST

w* O

Access GHRP Portal = Ask HR NA SSC SR Tool Call: (855) 557- 3247



https://ghrp.gv.sec.samsung.net/shcm/login/sec/knoxsso/openpage/saml/30480e9c929ec9f2391e7d50177eb6ddc25908f0ed4a766daed2dfab8d493c3b

