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New Hire Orientation SAMSUNG

» Access GHRP(W) / Workday

Click on Workday URL:

GHRP (W) - Workday



https://wd3.myworkday.com/sec/d/home.htmld

New Hire Orientation SAMSUNG

» Workday: Access Personal Information

App x Q search 0o o & £
@=) Personal I Information
= - GHRP
o weme . ovesauua suarronu =wmw  GQHRP Q search 0O
Favorites
@ costcenters e .
Personal Information
Change View
n Muell
Personal Information About Me
b L 7 N |
N ©: add anos J (\ 7 Contact Information
Timely Suggestions Emergency Contacts

. Click “About Me”
1. Click Menu B
2. Then Click Personal Information

Photo

More (2)




New Hire Orientation SAMSUNG

> Workday: Verify Social Security
Number (SSN)

1. Click on Personal

= MENU GH=r Q search 9]
C l . C k 0 n V e r .f Names IDs Personal Information Additional Data Contact Emergency Contacts Documents
Edit v
o National IDs 1 item
John Smith (12345678)
Contingent Worker Country National ID Type Identification # Issued [J
United States of America Social Security Number (SSN) XXX-XX-XXKX
<
=R [ S
Other IDs 2 items
Phone Email
Other ID Type Organization Description Identification #

Summary Knox Portal ID john.smith
Seentew Knox Portal EPID P170915152524C100151
Job <
Personal
Performance
Career




» Workday: Verify SSN

4. Type in your Social Security Number

5. Click the OK Button at the bottom of
the page.

6. If the verification fails, contact the
NA SSC immediately. 855-557-3247

Verify My National ID

Enter the Social Security Number (SSN) to verify.

Social Security Number (SSN) * _ - -

IMPORTANT!
You will have 5 attempts to enter
the correct SSN.




New Hire Orientation SAMSUNG

> Workday: Review Persondl
Information

1. Click Personal Information tab

=mvmnu GQHRP Q search 0
2 . Plea Se Ve rify yo u r G e n d e r a n d D a te Of Bi rt h Names IDs Personal Information Additional Data Contact Emergency Contacts Documents
3. If eitheris incorrect, contact the NA SSC
immediately. (855-557-3247) ”
John Smith (12345678) perconal
c°"|i§lTurker Gender Not Declared
Date of Birth (empty)

Country / Territory of Birth  United States of America
City of Birth (empty)

Marital Status (empty)

Hispanic or Latino

Job. Race/Ethnicity (empty)

Personal Citizenship Status (empty)

performence Primary Nationality United States of America

Career

IMPORTANT!
DO NOT edit Marital Status at
this time.




New Hire Orientation SAMSUNG

» Workday: Review Contact

1. Click Contact tab
2. Please Verify Contact information
3. Use Edit button to make changes

=wmnv GHRP Q search O

Names IDs Personal Information Additional Data Emergency Contacts Documents

John Smith (12345678) Home Contact Information

Contingent Warker Addresses 1 item

Address

Visibility Shared With
2505 N Plano Rd Home (Primary) Priva
Richardson, TX 75082
United States of America [T —

Work Contact Information
Addresses 1 item

Address Visibility Effl
6625 Excellence Way Business (Primary) Public 02)
Plano, TX 75023

United States of America

]
El
=]
&8
[

Visibility

IMPORTANT!

Personal information should be labeled “Private”.
Work information should be labeled “Public”)



New Hire Orientation SAMSUNG

> Workday: Add Emergency
Contact

1. Click Emergency Contacts tab

2. Click the Add button to add an
Emergency Contact

Q search 0O

Names IDs Personal Information Additional Data Contact Emergency Contacts Documents

John Sm |th (1 2345678) No Emergency Contacts

Contingent Worker




New Hire Orientation SAMSUNG

> Workday: Summary: Education
& Job History

1. Click the Summary link

2. Click Add to add Education
(If populated, do not edit.)

3. Click Add to add Job History ® Job Details
(If populated, do not edit.) John Smith (12345676) | IEERE

Contingent Worker

= MENU CH=RPrP Q  search 0 28 0 & ~

Manager i
John Smith (12345678) Education

Job History
Supervisory Drganizasen |5t} (22709248} >> TM_Laarning Design & Delivary {John Smith

Position

Business Tide

Jeb Profile

Jebs Family

Contingent Worker Type Dirnct Outacurced

Management Level

Time Type Fulltime

Location 6425 Excellance Wy, Pians, TX

Contract $1a1 Date

]
2]
=
a
a

Original Contract Sun Date 1,
Contiruous Service Date

Langeh of Service 0 ywar(s). 7 monthis) 21 days)
Contact Information - Public

Emad 11 josephgpanner samseng com

Work Address

2425 Exceliance Way Plan, T 75023 United States of Amerca




» Workday: Adding Your Photo

= MENU CH=RP Q Search 8] ful é @

[@=] Personal Information G H R I

GLOBAL HR PLATFORM

! Leave of Absence

oot = MENU GH=r Q search O

CostGenters & Personal Information

n Mueller

& =

Change View

Personal Information About Me
< @ Add Apps ) (\ = Edit )

Contact Information

Emergency Contacts

Click “Photo”
1. CI.|Ck Menu Dependents

2. Then Click Personal Information Photo

More (2)




New Hire Orientation SAMSUNG

» Workday: Adding Your Photo

Current

e Drag and drop you photo or click the Select files
button and upload the photo. Then click Submit.

Proposed

Attachments *

Drop file here

or
Select files

e L

enter your comment ‘

D Save for Later Cancel




New Hire Orientation SAMSUNG

P Workday: Organization Chart

View Navigating

O O Move up to higher reporting lines of org
CHARLIE SMITH (11111111)
Director, System Structures Select who to show on the org chart ? ellow line: indicates a Manager position

Org Chart

(CActions ) Navigate up and down the org structure directly O
CHARLIE SMITH | Charlie...)
E ﬂgﬁ Director, System structur
o Dhgitad City, Suwon

Light blue line: indicates an individual contributor

Summary

Overview C )

- Q ® 2

JENNIFER KIM{jermifer Kim} LOGAM Mghiell (Logan Mchei] SRANDON HARRIS randan.__ ) ADAM CARLTONScdam Cariton)
Performance Staff Engineer, Principal Engineer, Staff Engineer, Principal Engineer,
¢ Digital City, Suvwon ¢ Mhgital City, Suwon ¢ Digita| City, Suwan ¢ Digital City, Suwon

Career






